	[Company Name]
[Address]
Phone:    ·   Email: 



	Date: ________________
________________________________
Subject: Offer of internship as ______________________
Dear _________________________,
We are pleased to offer you an internship as _________________________ at _______________________________. You will work from our ______________________ office.
The internship will run from _________________ to _________________.
You will receive a stipend of ₹ _________________ per month, subject to deduction of tax where applicable.
The internship is for learning and practical training. It is not an offer of employment, and completing it does not by itself entitle you to a job with the company. On successful completion, you will receive an internship certificate.
During the internship and after it ends, you will keep confidential what you learn about the company, its clients and its work, and you will return all company material when the internship ends. Either of us may end the internship early by giving ______ days' notice in writing.
Please sign and return a copy of this letter to confirm your acceptance. We look forward to working with you.
Yours sincerely,
For ______________________________

____________________________

I have read and understood the terms of this internship and I accept them. I will start on the date mentioned above.

	Signature
	
	Name
	
	Date



